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1. Club Qualification
To participate in Rotary Foundatxrn global and packaged granb, tre club must a$ee to implement tre financial

and stewardsnip requiiements in ffriimerprandum oiunderstanding (MOUIprovided by The Rotary

Foundation (TnR and to send at least one club member to the distict s grant management seminar.each year'

The district *ay ilso establish additional requirements for club qualification and/or require ib.clubs to be

qualified in oder to parthipate in Rotary ForJnOgfioggtbt granb. By completing ftese requiremenb, he club

deromer qualifrcd and eligible to participate in fte TRF grant program.

A. Upon successful completion ofthe qualiEcation rquirements, the club will be qualified for one

RotarY Par.
B. To maintain qualified status, the club must coryly with this MOU, any additional district

requirements, and all applicable TRF policies
C. The club is responsible ior the use of hrnos for clubsponsored grants, regardless of who confiols

the funds.
D. euatr'fication may be suspended or revoked for misuse or mismanagement of grant funds

iivolving, but not limitedto: fra*d; forgerll lnemb_erchip frlsification; gross negligence; ^,
endangerrnent of health, *"r*", or *i.tyorbeneficiaries; iaeligible contribrrtions; us€ of funds

for personal gain; undisclosed conflicts oiinteresu monopolization ofgrant funds by individuals;
re,port AnsinJation; overpricing; acceptance of paynrentshom beneficiaries; illegal activities; use

of grant funds for ineligible purposes'
E. The club must .oop"tutt witn aay financial, sant, or operational audits'

2. Club OfficerResPonsibilities
The club offcem ho6 primary responsibility br club qualifrcation and tre proFr implementation of TRF grants'

Club officer responsibilities include:
A Appoint* it least one club rember to implement, manage, and maintain club qualification
g. gn$ring tiut uU TRF grants adhere to stewardship rrEasures and proper gpant rnnagerent

Practices
C. Ensuring that all individuals involved in a grant conduct their activities in a way that avoids any

actual or perceived conflict of interest



. Financial Management Phn
The club must have a written financial management plan to provide consistent administation of grant funds'

The financial management plan must include procedures to
A. Maintain a standard set of accounts, whici includes a complete record ofall receipts and

disbursements of grant funds
B. Disburse grant funds, as appropriate
C. Mainain segregation of duties for handling funds
D. Establish an inientory system for equipmJnt and other assets purchasgd.wittr grant funds, and

maintain records for items tlat arepurcnase{ produced, or distributed through grantactivities

E. Ensure that all $ant activities, inchaing the conversion of funds, comply with local law

1. BankAccountRequirements
ln order to receive jrint n nor, the club must have a dedicated bank awount *rat is used solely for receiving and

disbursing TRF grant fu nds.

A. The club bark account must
1. Have a minimum of two Rotarian signatories fromthe club for disbursements
2. Be a low- or noninterest-bearing accouot

B. Any interest earned must be docuriented and used for eligible, approved grant activities, or

returnedto TRF.
C. A separate account should be opened for each clubspnsored gran! and the narne of the account

should clearly identrf its use for grant funds'
D. Grant funds may not L deporit"d in investment accounts including, but not limited to, mutual

funds, certificates of deposit, bonds, and stocks'
E. Bank statements must be available to zupport receipt and use of TRF grant funds'

F. The club must mairrtain a writtenpfu" f,jr motf.*irg custody of the tlank accounts in the event of
a change in signatories.

5. Report on Use of Grant Funds
The club must aonere b all TRF reporting requirements. Grant reporting is a key a?pect of grant management

and stewardship, as it informs TRF of thegranfs progress and how funds are spent'

6. I)oenment Retention
The club must establish and maintain appropriab recordkeeping systems to preserve imprtant dmunents

related to quarncation .no inr grane. ietaining trre omtimenti supporb fansparency in grant management

and assists in the preparation for audits or financial assessments.

A. Documents that must be maintained include, but are not limited to:
1. Bank information, including copies of past statements
2. Club qualification documents including a coPy of the signed club MOU
3. Documented plans and procedures, including:

a- Financial management Plan
b. Procedure for storing documents and archives
c. Succession plan for bank account signatories and retention of information and

documentation
4. Information related to grants, including receipts and invoices for all purchases

B. Club records must be accessible and available toRotarians in the club and at the request of the

district.
C. Documents must be maintained for a minimum of five years, or longer if required by local law'



7. Reporting Misuse of Grant tr'unds

The club must report any potential and real misuse or mismanagement of grant funds to tre district' This

reprting fosters ,n .nuiron*ent in he club tratdoes nottobrate he misuse of grantfunds'

Authorization and Agreement
This memorandum of-understandng is an agreement between the club and the district and acbtowledges

that the club wiil undertake measures to eiwe the proper implementation of grant activities ond proper

manogement of Foundation grant funds. ni i"tlrriiing thx document, tle club agrees to comply with all
ofthiconditions andrequirements of the MOU'

on behalf of the Rotary dra o/ Fru$Gr D , ld ttLS the rmdersigned agree to comply with all of the

conditions and requirements ,f th, MOU for Rotmy year 2019-20 and will notifi Rotary
International and District SagSbf any chongis or rwiiians to club polieies and procedures relqted to the

requirements.
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District E4gS Requirements: Clubs submitting applicationslor District Grants ot Global Grants
,rri o" quatified'by the district. District 5a95 haslsiiotsrreo requirements inaddition to those

"Jtantirn6O 
Uy fne-Coiary FounOation. To be eligible to receive grant funding for any grant program'

Rotary Clubs in District 5495 must:

1. Have had a minimum Annual Fund Per capita giving of $70 in 2017-18 91a minimum of
$125 Annuat tund per Capita giving in 2018-19-The Annual Fund is the designated area
of giving to The Rotary Foundation.

2. Haveone member attend the Grant Management Seminar. !t is recommended that the
chair of the club's The Rotary Foundation attend. Note: A club can send as many
p arti ci p ants as desired.

3. provide a signed M.o.U. & Addendum by both the2a19-20 President and President-Elect.

Appoint a qual6ied member as the club's chair for The Rotary Foundation. lt is recommended that
the appointment be for a three-year term'

Be cunent with both District and Rotary lntemational dues and be in good standing'

Be cunent on alltax retums forthe Rotary Club.

Be current on all Rotary Grant report requirements to TRF and the District Rotary Foundation
Committee.

Have at least two club meetings during the year with a program dedicated to The Rotary
Foundation.

il.o.u. waiver for District Granb: Distric* 5495 will waive M.o.u. # Financial Management Plan

and#4 Bank Account Requiremenfs. This waiver does not apply to Global Grants-

President-elect aOL}ZO

Name printed

Dated

Club Name

Please scan and load this signed document {all4 pages)to the project website:
http://www.matchinggrants.org/admin/qal-list.cgilear=19&district=5495
For additionat assistanie, contact Dave young at dvdng796@gmail.com; or Jim Bissonett at jim@ibsolutions'com'
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